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21st October 2022 
 
 
Dear Parents & Carers 
 
I’d like to thank parents, carers and students for such a great first term of the academic 
year. It was fantastic to see so many parents and carers at our ‘Meet the Tutor’ evening. If 
you were unable to attend, please do contact our cabinfo@clf.uk email address, so we can 
put you in touch with your child’s tutor. Your child’s tutor should always be your first point 
of call if you have any questions or concerns regarding your child.  

 
Attendance 
 
There is attendance information below, please ensure you read this carefully.  
 
Free Breakfast 
 
A reminder that we offer a free breakfast (bagels and cereal) to all students, which is 
available to all students in the Venue between 7.45am and 8.15am. Students can access this 
via the side gate next to our main car park. We’d like to encourage as many students as 
possible to attend.  

 
Newsletters 
 
A reminder that our termly Newsletter can be found on our Website here 
https://cityacademybristol.clf.uk/newsletters/ and the new newsletter is here: 
https://cityacademybristol.clf.uk/wp-content/uploads/City-Academy-Newsletter-Term-1-
October-2022.pdf  
 
Thank you for all your support, 
 
Best wishes 

 
Ben Tucker, Principal, City Academy 
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Attendance Information for Parents and Carers 
City Academy – October 2022 

We would like to extend a big thank you to all our City Academy parents and carers for 
supporting your children to attend school and engage so well with their learning during the 
last academic year. We know that this reflects the value our families place on children 
learning in school every day. We are looking forward to working with all our existing and 
new students and families in this new academic year, to support best attendance and 
learning. 

At City Academy we want and expect our students to attend school every day, unless they 
are really not well enough to. We believe that children who attend school regularly are 
more likely to feel settled in school, maintain friendships, keep up with their learning and 
gain the greatest benefit from their education. Attending school on time every day also 
helps students form good habits which can stay with them throughout their educational 
journey and on into the workplace. 

Support for your child in school 

Please remember that we are here to help in any way we can. If you have any concerns 
about your child that you wish to discuss with us, please do get in touch. If we cannot help 
directly, we will work with you to help you find other support. 

We can support your child best when they are in school and have outlined below some 
important information about attendance expectations at City Academy. 

Arriving at school on time 

Arriving at school on time is not only essential for the student’s own learning, it encourages 
habits of good timekeeping and lessens any possible classroom disruption. When a student 
arrives late, they miss important events like [assembly, teacher instructions and 
introductions]; this can seriously disadvantage them. 
 
Students can arrive from 7:45am and access our free Breakfast Club. 
 

• All students are expected to arrive at school in good time for the start of the school day 
at 8:40am. 

• If a student arrives at school after 8:40am they will be marked on the register as late and 
given a late slip - they will be given a breaktime detention. 

• If a student arrives very late after 9:30am, they will be marked with an unauthorised 
code for the morning session. 
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Staff may ask to meet with parents/carers of students who arrive late to school, to discuss 
reasons for lateness and solutions to support them to attend on time. 

Illness 

Students should attend school on every day the school is open, unless they are really not 
well enough to. 

Minor ailments should not be a reason for staying at home. If your child attends school 
when feeling slightly under the weather, but feels worse during the school day, they can let 
a member of staff know and we will contact you to let you know if we think your child needs 
to go home. If you aren’t sure whether or not to send your child to school, please contact us 
on 0117 9542822 and we will be happy to support and advise where appropriate. 

If your child is too ill to attend school, you must notify the academy before 8:40am on the 
first day of absence. If your child is ill for more than one day, you will need to notify the 
academy on each morning of the absence, unless otherwise agreed. 

To report an absence, please contact the school by calling the absence line on 0117 9542822 
or email Lisa.bunker@clf.uk or Daisy.daSilva@clf.uk. 

Please clearly explain the symptoms your child has, when the symptoms started, and when 
you expect your child to be well enough to return to school. 

By law, schools must record all [pupil/student] absences and whether the absence is 
authorised or unauthorised. 

Medical/Dental Appointments 

Please try to avoid medical and dental appointments in school time. If this is unavoidable, 
arrange appointments so that the minimum school time is lost. Unless it is an emergency 
appointment, parents/carers are expected to let the academy know about the appointment 
in advance. You should also provide evidence of the appointment, such as an appointment 
letter or card. Your child should still attend school for as much of the school day as possible. 

Unexplained Absences 

The academy will follow up any student absences where the parent/carer has not contacted 
us to explain why, or where we are unclear about the actual reason for absence. 

Following up unexplained absences can take up a lot of school time, so please do ensure you 
contact the academy to avoid us having to do this. If you fail to notify us of the reason for 
your child’s absence, it will be recorded as unauthorised. 

 

mailto:Lisa.bunker@clf.uk
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Where the academy has cause for concern about the actual reason for a student’s absence, 
staff may seek additional information or evidence from parents/carers regarding the 
absence, and/or make a home visit to verify the reason. If the reason cannot be verified and 
the academy has cause to believe the reason given may not be genuine, parents/carers may 
be asked to provide proof of the reason. If satisfactory proof is not provided, the academy 
may record the absence as unauthorised. 

Unauthorised absences may result in a Penalty Notice or Prosecution. 

Important reminder about Term Time Leave 

Attending school every day throughout a term helps children and young people maximise 
their learning in the classroom and enjoy the benefits of their educational experience. It 
really does make a difference. 

We would therefore like to remind parents and carers that the academy will not authorise 
any leave of absence in term time, unless satisfied the reason for the absence is exceptional. 
The absence should be for the shortest time possible; if an absence is agreed, the Principal 
will decide how many days of absence will be authorised. 

We ask parents and carers to request permission for leave of absence in advance, and to 
only request absence if time off school is absolutely necessary. Any requests should be put 
in writing and wherever possible at least four weeks’ notice should be provided. The parent 
or carer who the child normally lives with should make the application. Forms are available 
from the academy Reception. We may ask to meet with you to discuss your request. 

We also ask parents and carers not to make plans without discussing with the academy first, 
so that we can make good decisions together. 

Family emergencies also need careful consideration. It may not always be appropriate, or in 
the best interests of the child, to miss school for emergencies which are being dealt with by 
adult family members. Wherever possible, please try to make alternative arrangements for 
your child so they can still attend school. 
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Please do not take your child out of school without requesting leave or telling the academy 
why your child will be absent. When parents/carers notify us of a term time absence via the 
term time leave request form, it is for two purposes: 
 

• To seek authorisation (only exceptional circumstances will be authorised) 

• To tell us where your child is, if the planned absence goes ahead. 

It is really important that we know where children are, as we have a duty to ensure they are 
safe. If we don’t know why a child is absent, we will follow our safeguarding procedures. 

Parents/carers are reminded that unauthorised term time leave may result in a Penalty 
Notice or Prosecution. 

To assist parents/carers in booking holidays and arranging other events, please find detailed 
below the term dates and inset days for this academic year. Our term date information can 
also be found here cityacademybristol.clf.uk/our-academy/term-dates/ 

 

 
First day of term for 

students: 

Last day of term for 

students 
Inset Days/Bank Holidays 

Term 2 
Monday 

31st October 2022 

Friday 

16th December 2022 
 

Term 3 
Wednesday 

4th January 2023 

Friday 10th February 

2023 
Tuesday 3rd January 2023 

Term 4 
Tuesday 

21st February 2023 

Friday 31st March 

2023 
Monday 20th February 2023 

Term 5 
Monday 17th April 

2023 

Friday 26th May 

2023 
Monday 1st May 2023 

Term 6 
Monday 5th June 

2023 
Friday 21st July 2023 Friday 7th July 2023 

 

  

If you have any questions about the information provided, or any other attendance related 
questions, please contact 0117 9542822. 
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If you are unable to read this letter, Please get someone to translate for you. As this letter 

contains important information that you need to be aware of. 

 Roma 

Dacă sunteți în imposibilitatea de a citi această scrisoare , vă rugăm pe cineva să traducă 

pentru tine. Ca această scrisoare conține informații importante de care aveți nevoie să fie 

conștienți de. 

Polish 

Jeśli nie jesteś w stanie przeczytać ten list , proszę kogoś do tłumaczenia dla Ciebie . Jak ten 

list zawiera ważne informacje , które trzeba znać. 

Solvak 

Ak nie ste schopní čítať tento list, prosím , požiadajte niekoho, aby preložiť pre vás . Pretože 

tento list obsahuje dôležité informácie, ktoré potrebujete mať na pamäti . 

Czech 

Pokud nejste schopni číst tento dopis , prosím dostat někoho překládat pro vás. Protože 

tento dopis obsahuje důležité informace, které musíte být vědomi. 

Spanish 

Si usted es incapaz de leer esta carta, por favor que alguien le traduzca. Como esta carta 

contiene información importante que usted necesita para tener en cuenta. 

Vietnamese 

Nếu bạn không thể đọc được lá thư này , hãy nhờ người phiên dịch cho bạn . Như lá thư này 

có chứa thông tin quan trọng mà bạn cần phải nhận thức được . 

Russian 

Если вы не можете прочитать это письмо , пожалуйста, кого-нибудь , чтобы перевести 

для вас , Как этого письма содержит важную информацию , которая вам нужна , чтобы 

быть в курсе. 

Bulgaraian 

Ако не сте в състояние да прочете това писмо , моля накараш някой да преведе за вас. 

Тъй като това писмо съдържа важна информация , която трябва да бъде наясно . 
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Latvian 

Ja nevarat izlasīt šo vēstuli , lūdzu, saņemt kādu tulkot jums. Tā kā šīs vēstules satur svarīgu 

informāciju, kas jums ir nepieciešams , lai būtu informēti par . 

Gujarati 

તમે આ પત્ર વ ાંચી શકત  ન હોય તો , તમ ર  મ ટે ભ ષ ાંતર કરવ  મ ટે કોઈન ેવવચ ર કરો. આ પત્ર 

તરીકે તમે પરરચચત જરૂર છે કે જે મહત્વપરૂ્ણ જાર્ક રી સમ વે છે. 

Italian 

Se non si riesce a leggere questa lettera , Si prega di convincere qualcuno a tradurre per voi. 

Come questa lettera contiene informazioni importanti che è necessario essere a 

conoscenza. 

Somali  

Haddii aadan awoodin in aad warqaddii akhriyey this , Fadlan u hesho qof kuu tarjuma for . 

Sida warqaddan ku jira macluumaad muhiim ah in aad u baahan tahay in laga war hayo . 

Bengali 

Āpani ē'i ciṭhi paṛatē akṣama hana, daẏā karē kē'u āpanāra jan'ya anubāda pētē. Ē'i ciṭhi 

yēmana gurutbapūrṇa tathya yē āpani sacētana hatē karāra praẏōjana raẏēchē. 

Wolof 

Fo yow nga unable ci janga kii bataaxel, ban soppeeku someone ci tekki pur yow.  Ko kii 

bataaxel contains maaga information bee yow aajo ci nekk aware de 

  

 
 
 
 


