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215t October 2022

Dear Parents & Carers

I’d like to thank parents, carers and students for such a great first term of the academic
year. It was fantastic to see so many parents and carers at our ‘Meet the Tutor’ evening. If
you were unable to attend, please do contact our cabinfo@clf.uk email address, so we can
put you in touch with your child’s tutor. Your child’s tutor should always be your first point
of call if you have any questions or concerns regarding your child.

Attendance
There is attendance information below, please ensure you read this carefully.
Free Breakfast

A reminder that we offer a free breakfast (bagels and cereal) to all students, which is
available to all students in the Venue between 7.45am and 8.15am. Students can access this
via the side gate next to our main car park. We’d like to encourage as many students as
possible to attend.

Newsletters

A reminder that our termly Newsletter can be found on our Website here
https://cityacademybristol.clf.uk/newsletters/ and the new newsletter is here:
https://cityacademybristol.clf.uk/wp-content/uploads/City-Academy-Newsletter-Term-1-
October-2022.pdf

Thank you for all your support,

Best wishes

WM/( 4 -

Ben Tucker, Principal, City Academy
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Attendance Information for Parents and Carers
City Academy — October 2022

We would like to extend a big thank you to all our City Academy parents and carers for
supporting your children to attend school and engage so well with their learning during the
last academic year. We know that this reflects the value our families place on children
learning in school every day. We are looking forward to working with all our existing and
new students and families in this new academic year, to support best attendance and
learning.

At City Academy we want and expect our students to attend school every day, unless they
are really not well enough to. We believe that children who attend school regularly are
more likely to feel settled in school, maintain friendships, keep up with their learning and
gain the greatest benefit from their education. Attending school on time every day also
helps students form good habits which can stay with them throughout their educational
journey and on into the workplace.

Support for your child in school

Please remember that we are here to help in any way we can. If you have any concerns
about your child that you wish to discuss with us, please do get in touch. If we cannot help
directly, we will work with you to help you find other support.

We can support your child best when they are in school and have outlined below some
important information about attendance expectations at City Academy.

Arriving at school on time

Arriving at school on time is not only essential for the student’s own learning, it encourages
habits of good timekeeping and lessens any possible classroom disruption. When a student
arrives late, they miss important events like [assembly, teacher instructions and
introductions]; this can seriously disadvantage them.

Students can arrive from 7:45am and access our free Breakfast Club.

e All students are expected to arrive at school in good time for the start of the school day
at 8:40am.

e [f a student arrives at school after 8:40am they will be marked on the register as late and
given a late slip - they will be given a breaktime detention.

e [f a student arrives very late after 9:30am, they will be marked with an unauthorised
code for the morning session.
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Staff may ask to meet with parents/carers of students who arrive late to school, to discuss
reasons for lateness and solutions to support them to attend on time.

lliness

Students should attend school on every day the school is open, unless they are really not
well enough to.

Minor ailments should not be a reason for staying at home. If your child attends school
when feeling slightly under the weather, but feels worse during the school day, they can let
a member of staff know and we will contact you to let you know if we think your child needs
to go home. If you aren’t sure whether or not to send your child to school, please contact us
on 0117 9542822 and we will be happy to support and advise where appropriate.

If your child is too ill to attend school, you must notify the academy before 8:40am on the
first day of absence. If your child is ill for more than one day, you will need to notify the
academy on each morning of the absence, unless otherwise agreed.

To report an absence, please contact the school by calling the absence line on 0117 9542822
or email Lisa.bunker@clf.uk or Daisy.daSilva@clf.uk.

Please clearly explain the symptoms your child has, when the symptoms started, and when
you expect your child to be well enough to return to school.

By law, schools must record all [pupil/student] absences and whether the absence is
authorised or unauthorised.

Medical/Dental Appointments

Please try to avoid medical and dental appointments in school time. If this is unavoidable,
arrange appointments so that the minimum school time is lost. Unless it is an emergency
appointment, parents/carers are expected to let the academy know about the appointment
in advance. You should also provide evidence of the appointment, such as an appointment
letter or card. Your child should still attend school for as much of the school day as possible.

Unexplained Absences

The academy will follow up any student absences where the parent/carer has not contacted
us to explain why, or where we are unclear about the actual reason for absence.

Following up unexplained absences can take up a lot of school time, so please do ensure you
contact the academy to avoid us having to do this. If you fail to notify us of the reason for
your child’s absence, it will be recorded as unauthorised.
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Where the academy has cause for concern about the actual reason for a student’s absence,
staff may seek additional information or evidence from parents/carers regarding the
absence, and/or make a home visit to verify the reason. If the reason cannot be verified and
the academy has cause to believe the reason given may not be genuine, parents/carers may
be asked to provide proof of the reason. If satisfactory proof is not provided, the academy
may record the absence as unauthorised.

Unauthorised absences may result in a Penalty Notice or Prosecution.
Important reminder about Term Time Leave

Attending school every day throughout a term helps children and young people maximise
their learning in the classroom and enjoy the benefits of their educational experience. It
really does make a difference.

We would therefore like to remind parents and carers that the academy will not authorise
any leave of absence in term time, unless satisfied the reason for the absence is exceptional.
The absence should be for the shortest time possible; if an absence is agreed, the Principal
will decide how many days of absence will be authorised.

We ask parents and carers to request permission for leave of absence in advance, and to
only request absence if time off school is absolutely necessary. Any requests should be put
in writing and wherever possible at least four weeks’ notice should be provided. The parent
or carer who the child normally lives with should make the application. Forms are available
from the academy Reception. We may ask to meet with you to discuss your request.

We also ask parents and carers not to make plans without discussing with the academy first,
so that we can make good decisions together.

Family emergencies also need careful consideration. It may not always be appropriate, or in
the best interests of the child, to miss school for emergencies which are being dealt with by
adult family members. Wherever possible, please try to make alternative arrangements for
your child so they can still attend school.
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Please do not take your child out of school without requesting leave or telling the academy
why your child will be absent. When parents/carers notify us of a term time absence via the
term time leave request form, it is for two purposes:

City
/Academy

e To seek authorisation (only exceptional circumstances will be authorised)
e To tell us where your child is, if the planned absence goes ahead.

It is really important that we know where children are, as we have a duty to ensure they are
safe. If we don’t know why a child is absent, we will follow our safeguarding procedures.

Parents/carers are reminded that unauthorised term time leave may result in a Penalty
Notice or Prosecution.

To assist parents/carers in booking holidays and arranging other events, please find detailed
below the term dates and inset days for this academic year. Our term date information can
also be found here cityacademybristol.clf.uk/our-academy/term-dates/

First day of term for | Last day of term for )
Inset Days/Bank Holidays

students: students

Monday Friday
Term 2 h

31t October 2022 16" December 2022

Wednesday Friday 10t February 4
Term 3 h Tuesday 3" January 2023

4™ January 2023 2023

Tuesday Friday 31t March N
Term 4 Monday 20" February 2023

215 February 2023 2023

Monday 17t April Friday 26" May
T 5 Monday 15t May 2023

eM> 1 2023 2023 onday = Viay

Monday 5 )

Term 6 20(;2 ay une Friday 21% July 2023 | Friday 7t" July 2023

If you have any questions about the information provided, or any other attendance related
guestions, please contact 0117 9542822.
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If you are unable to read this letter, Please get someone to translate for you. As this letter
contains important information that you need to be aware of.

Roma

Daca sunteti in imposibilitatea de a citi aceasta scrisoare , va rugam pe cineva sa traduca
pentru tine. Ca aceasta scrisoare contine informatii importante de care aveti nevoie sa fie
constienti de.

Polish

Jesli nie jestes w stanie przeczytaé ten list , prosze kogos do ttumaczenia dla Ciebie . Jak ten
list zawiera wazne informacje , ktdre trzeba znac.

Solvak

7 v

Ak nie ste schopni ¢itat tento list, prosim , poZiadajte niekoho, aby preloZit pre vas . Pretoze
tento list obsahuje délezité informacie, ktoré potrebujete mat na pamati .

Czech

Pokud nejste schopni Cist tento dopis, prosim dostat nékoho prekladat pro vas. Protoze
tento dopis obsahuje dllezité informace, které musite byt védomi.

Spanish

Si usted es incapaz de leer esta carta, por favor que alguien le traduzca. Como esta carta

contiene informacién importante que usted necesita para tener en cuenta.
Viethamese

Né&u ban khéng thé doc dwoc 14 thw nay, hdy nh& ngudi phién dich cho ban . Nhu |3 thu nay
cé chira thdng tin quan trong ma ban can phai nhan thirc duoc.

Russian

Ecnv Bbl HE MOXKeTe NPOYUTATb 3TO MUCbMO , MOXKANYICTA, KOrO-HNBYAb , YTOBbI NepeBecTu
ANA Bac , Kak 3Toro nMcbma COAEepKUT BarkHY MHPOPMALMIO , KOTOPAA BaM HY}KHa , YTOObI

6bITb B Kypce.

Bulgaraian

AKO He CcTe B CbCTOAHME Aa NpoYyeTe TOBa MUMCMO , MOJIA HaKapalu HAKOM Aa npeseae 3a Bac.

Tbi KaTo TOBa NMCMO CbAbPKa BaxKHa MHPoOpmMauma , KoaTo Tpsbea ga 6bae HasACHO .
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Latvian

Ja nevarat izlasit So vestuli, lGdzu, sanemt kadu tulkot jums. Ta ka $is véstules satur svarigu
informaciju, kas jums ir nepiecieSams , lai batu informéti par .

Gujarati
AR AU iR 2ASAl ot Sl AL, AHIRL HIZ AUMLAR sl HI Sl (AULR 3. L U
A3 A URRA %32 & ¥ B Hecctyal staist3l «ud 8.

Italian

Se non si riesce a leggere questa lettera, Si prega di convincere qualcuno a tradurre per voi.
Come questa lettera contiene informazioni importanti che & necessario essere a
conoscenza.

Somali

Haddii aadan awoodin in aad wargaddii akhriyey this , Fadlan u hesho qof kuu tarjuma for .
Sida wargaddan ku jira macluumaad muhiim ah in aad u baahan tahay in laga war hayo .

Bengali

Apani &'i cithi paraté aksama hana, daya karé ké'u apanara jan'ya anubada pété. E'i cithi
yémana gurutbapilrna tathya yé apani sacétana haté karara prayojana rayéche.

Wolof

Fo yow nga unable ci janga kii bataaxel, ban soppeeku someone ci tekki pur yow. Ko kii
bataaxel contains maaga information bee yow aajo ci nekk aware de

Grit, Honesty and Team Spirit

PRINCIPAL: MR BEN TUCKER CEO: MR STEVE TAYLOR | THE CITY ACADEMY, RUSSELL TOWN AVENUE. REDFIELD, BS5 9JH
TEL: 0117 9413800 EMAIL: CABINFO@CLF.uk |[WWW.CITYACADEMY.BRISTOL.SCH.UK

R ‘ 7
Rolls-Royce E@ W of Sogfand G

o BRISTOL Healthy Schools Maths &

Computing

City Academy Bristol is part of the Cabot Learning Federation, a company Limited by Guarantee. Registered Office: Brook Road, Kingswood, Bristol BS15 4JT. Registered Company No.6207590. Registered Charity No.

1119322



